
 

 
 

 

 

January 2008 

 

 

 

Dear Parents/Guardians: 

 

We are pleased to be able to offer another year of quality education at St. John Regional Catholic School.  

We ask that you carefully read the instructions for completing the enclosed forms for the 2008-2009 

school year.  

 

Re-registration of current students and registration of new siblings begins on January 14th and ends on 

February 22nd .  We urge you to forward your registrations and payments as quickly as possible.  If a child 

is not returning, please notify the office in writing. 

 

Please fill in the information on the enclosed registration form and tuition contract and return these 

forms with the registration fee of $250.00 per child due by February 22nd.  Please note that after May 

15th, the re-registration fee will be $300.00 per child.   All checks should be made payable to SJRCS.  

Accounts must be up to date for a position to be held for your child. 

 

If you are registering a sibling who will be new to our school, you are required to complete all 

information pertaining to that child on a new student registration form that you can obtain from the 

school office or on the website.  We will also need a copy of the child’s birth certificate, the baptismal 

certificate (if Catholic), last report card, copy of national test scores (when applicable) and the student 

recommendation form.  Pre-K and Kindergarten criteria is explained in the Admissions Policy.  Also, 

before the registration process is complete for new students in grades 1-8, we must test your child to 

determine proper placement.  The testing fee is $25.00 for each child.  Tests will be given after March 

1st.   Students entering Pre-K and Kindergarten will be assessed during the first week of school.   

 

There will be financial assistance available.  If you intend to apply for this assistance for the next academic 

year, you may pick up a financial aid (TADS) packet from the business office or obtain one online at 

www.tuitionaid.com.  Call Ms. Motherway at (301)662-6722 or e-mail nmotherway@sjrcs.org to have 

one sent home with your child.   

 

We expect our classes to fill quickly for the 2008-2009 school year.  If you have any questions, please feel 

free to contact Mrs. Wright at (301)695-9358 jwright@sjrcs.org for new student questions or Mrs. 

Whitney at (301)662-6722 bwhitney@sjrcs.org for re-registration questions. 

 

Sincerely,  

 

 

 

Karen Smith 

Principal 
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  Re-Registration  2008-2009 
 

 

 

Family Name:  ___________________________________________ 
 

My child(ren) will be returning to St. John Regional Catholic School.  Ã  yes   Ã  no 

 

List the name(s) of students returning and their grade level for 2008-2009.  (if "no" please submit 

withdrawal letter in writing.  An exit survey will be mailed to you at the end of the year.) 

 

Name                Grade 2008-2009  

 

____________________________  __________ 

 

____________________________  __________ 

 

____________________________  __________ 

   

____________________________  __________ 

 

____________________________  __________ 

 

 

New siblings applying  
 

Please obtain a new student registration form and recommendation form (grades 1-8) from the website, 

www.sjrcs.org or by calling the office.   

 

If a Pre-K or Kindergarten student, also complete the additional Pre-K/Kindergarten forms found on the 

website or obtained from the office. 

 

 

Please complete the following for re-registration 

Father’s Name (last, first) ______________________________________________ 

Father’s Employer ____________________________________________________ 

Occupation:  ___________________________ Title: __________________________________ 

Father’s Work phone: ____________________ Father’s Cell phone: _______________________ 

Father’s Home Phone  _________________ E-Mail Address    __________________________ 

Father’s Mailing Address  _____________________  _____________________________________ 

               Street                     City   State      Zip Code 

Marital Status:  _____ (Married, Separated, Divorced, Widowed)  
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Mother’s Name (last, first) _____________________________________________ 

Mother’s Employer: ___________________________________________________ 

Occupation: ____________________________ Title: __________________________________ 

Mother’s Work Phone ___________________ Mother’s Cell Phone: _______________________ 

Mother’s Home Phone  _________________ E-Mail Address  ___________________________ 

Mother’s Mailing Address  _______________________________________ _________________ 

                 Street                     City   State      Zip Code 

Marital Status:  _____ (Married, Separated, Divorced, Widowed)  

 

 

òBlendedó Family Information 

Often our children are part of a blended family.  If you have a situation like this and wish to share 

information with us that will help us better serve you and your child, please make note of it here. 

 

 

 

 

 

 

 

 

 

 

 

 
County of Residence: __________________  Public school would have attended:  ________________ 

 
 

Religion: _______________________  Parish:  _________________________________________ 

Parishioner Status:  Ä  parishioner  Ä  non-parishioner 

 

 
 

Parent/Guardian Signature:  _________________________  Date:  _____________ 
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  TUITION CONTRACT  2008-2009 

 
 

Family Name:  _______________________ Father: __________________  Mother: _____________________ 

 

Address:  ____________________________________________  City:  ______________________________ 

 
State:  ___________________  Zip: ____________________  Phone:  _______________________________ 

 

Billing name & address if different from above:  ____________________________________________________ 

 

Number of children registering:  ________    Name of Parish currently registered: _________________________ 

 

Names of children registering:         Catholic      Grade 

 

__________________________________________   Æ YES      Æ NO _______________ 

 

__________________________________________  Æ YES      Æ NO  _______________ 

 

__________________________________________ Æ YES      Æ NO _______________ 

 

__________________________________________ Æ YES      Æ NO _______________ 

 

__________________________________________ Æ YES      Æ NO _______________ 

 

 

Registration Fee ($250 per child):  $___________  Check # ________  (Re-registration after May 15th will be $300) 

 

 

Testing: (new students Gr. 1-8 only—$25 each) $___________  Check # __________ (checks may be combined). 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

By signing this contract, the parent/guardian agrees to abide by the terms stated here as well as terms stated in the 

parent/student handbook (see reverse).  All payments are due by the 15th of the month and are considered delinquent 

after the last day of the month.  Delinquent accounts will be assessed a late fee of 5% of your monthly balance.  A $25 

fee will be assessed for returned checks.  This policy is strictly enforced. 

 

 

Signature of parent/guardian:  _____________________________________  Date:  _____________________ 

 

Parent's e-mail address:  ____________________________________________________________________ 

 
 

Regional Parishes:  St. John the Evangelist, St. Timothy, St. Ignatius of  Loyola, Holy Family, St. Peter the Apostle,  
St. Katharine Drexel, St. Joseph-On-Carrollton-Manor, Ft. Detrick Catholic Community, St. Francis/St. Mary 
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Payment Plan Selection (check one) 

 

ÄSingle payment (due 8/15) 5% discount 

ÄTwo equal payments (due 8/15 & 1/15) 

ÄTen month plan (due 8/15-5/15) 

ÄTwelve month plan (due 6/15-5/15) 
 

If no payment choice is checked, the ten 

month plan will automatically apply. 

Fees   Regional    Non-Regional 

2008-2009  Parishioner   Parishioner  

  

PK ½ day                    $ 3,600.00           $ 4,365.00  

PK full day      6,000.00              7,275.00  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

Grades K-8 

1 student                   5,990.00              7,260.00 

2 students  11,385.00            13,795.00 

3 students                14,980.00            18,155.00                       

4 students  16,180.00             19,610.00  

http://www.sjrcs.org/


In a further effort to accommodate our students and their 
families, St. John School offers four options for tuition 

payment.  You may choose from the following options. 
 

A.  Payment Options: 

One annual payment due August 15th (5% discount) 
Two bi-annual payments due August 15th & January 15th 
Ten monthly payments due August 15th - May 15th 
Twelve monthly payments due June 15th - May 15th 

 
Monthly payments are due by the 15th of each month.  Your 
account is considered delinquent after the last working day of 

the month and a 5% late fee will be assessed.  Every effort is 
made to send a monthly statement, however payment is due 
whether you receive a statement or not.  If a family is unable 

to meet its financial obligations, the matter must be discussed 
promptly with the principal.  (Note:  Checks and money orders 

are the preferred forms of tuition payments.  All payments are sent 

directly to the school office).   
 
B.  Tuition Assistance 

Tuition assistance is available for the parishioners of our 
various regional parishes.  Members of parishes are advised to 
contact their pastor to inquire about tuition assistance 
policies.  The Marion Burke Knott Scholarship Fund awards 

scholarships to students in the Archdiocese of Baltimore for 
grades four and eight.  Applications will be sent to eligible 
students starting in January.  The Eliot Kelly Scholarship 

awards scholarship money to Kindergarten students.  The 
Friends of Catholic Education awards scholarship money in 
allotments of $500 for Catholic students.  Scholarships are 

need or academic based.  For the coming year, need based 
scholarships are applied for through a Tuition Aid Data 
Service (TADS) form available in the school office.  This form 

must be submitted by April 30th for the following school year.  
Tuition assistance is applied to accounts over a ten-month 
period consistent with the 10-month payment plan. 

 
C.  Registration Fees 
Registration forms must be completed before testing of new 
students occurs.  In order to reserve a place in the class, the 

registration fee for returning students is due at the time of re-
registration.  In the event that a class if filled, non-registered 
students or students whose registration fee is unpaid will not 

be guaranteed placement.  Registration fees are not refundable 
unless a family moves out of the area prior to the opening of 
school or the school is not able to place the student.  

Registration is not complete until the fee is paid.  Re-
registration fees are due by May 15th then a late fee of $50 per 
student  will be assessed. 

 
D.  Scholarship Assistance Fund 
The Scholarship Assistance Fund is a program that enables 
parents to offset the cost of tuition by buying and/selling gift 

certificates for local grocery stores.  Families earn a 
percentage that is applied to their tuition account.  For more 
information, please contact the school office. 

 
If you participate in the Scholarship Assistance Fund program, 
we credit your account only when we have received payment 

from the S.A.F.  Please wait to see your credits reflected on 
your statement before you deduct the amount from your 
payment.  If your credits are not reflected, we have not 

received them. 
 

E.  Delinquent Tuition Accounts 

  8Accounts are considered delinquent after the last working 

day of the month.  A 5% late fee will be assessed on all 
accounts not paid before this date. 
  8Accounts that remain delinquent past 60 days will result in 

termination of access to PowerSchool information services 
until the account is brought current. 

  8Accounts that remain delinquent past 90 days are 
considered to be in default of contract and may be turned 

over to an attorney or collection agency for final resolution.  
Any additional expenses incurred as a result of the collection 
will become the responsibility of the parent or guardian. 

  8Re-registration will not be accepted for any student whose 
tuition account is two or more months past the due date. 
  8No student will be placed on a class list for the upcoming 
school year nor will records be released for any student 

whose tuition account is not up to date.* Registration Fees 
are considered non-refundable unless St. John Regional 
Catholic School is not able to place the student or a family 

relocates out of the St. John Regional Catholic School area 
prior to the beginning of the school year.  Registration Fees 
may be applied to delinquent tuition accounts. 

  8A check that is returned by your bank for any reason will 
result in a fee of $25 to your account.  The charge will appear 

on your next statement.  If you are granted partial tuition 

assistance, the balance is due and payable monthly. 
  8Upon acceptance of a student by St. John Regional 
Catholic School and execution of a tuition contract, the full 

year’s tuition shall be considered payable and nonrefundable.  
If a student should leave St. John Regional Catholic School for 
any reason during the school year, St. John Regional Catholic 
School may at their discretion, refund tuition based upon the 

following schedule: 
 
Date of Departure From Beginning of School 

Academic Year            % of Tuition Refund 
Prior to beginning of   100% (less non  
   school year      refundable deposit) 

1-30 calendar days  75% 
31-60 calendar days  50% 
61-90 calendar days  25% 

After 90 days  0% 
All tuition refunds are contingent upon St. John Regional 
Catholic School receiving 30 days notice prior to the student’s 

actual departure date and the refund amount will be 
determined based on the actual departure date. 
 
  8Report cards and student records (including test scores 

and transcripts) will not be distributed to students whose 
accounts are not paid by the end of the year.  The school 
reserves the right to withhold all student records (with the 

exception of Health Records) until past due accounts have 
been paid in full. 
  8Since individual student accounts are invoiced on a family 

basis, these policies will affect each child in the family (If an 
out-going student leaves a balance due, the younger siblings 
will not be admitted to school until the outgoing student’s 

balance is paid in full.) 
  8After May 30th, certified check or money order is required. 
 

*As per the policy of the Archdiocese of 

Baltimore no enrollment will be 

permitted in any other Archdiocesan 

school while there are tuition and/or fees 

outstanding. 


